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Company Administrator &
User Registration

 Log on at:  
https://beepandeat.navsup.navy.mil

Step 1
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Click

Read

Step 2
Company Administrator 

Registration
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First Time User
First Time use,
click [Register]

Company Administrator 
Registration Step 3
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Click [Corporate]

Help Menu

Note:  These links allow you to review the 
Support Information

Company Administrator 
Registration Step 4
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Note: If company country 
not listed, contact the LST 
office.  Click ‘Contact Info’ 
found at top of screen.

Enter all the information 
requested below.

Click

Company Administrator 
Registration Step 5



Rel 1.1 6

Enter all the 
information 
requested

Register Company Representative with Username 
and Password to add/deactivate company 
employees to/on your company’s account.

Note: If your country is not 
listed, contact the LST 
office.  Click ‘Contact Info’ 
found at top of screen.

Note: You will be able to authorize 
other  employees the authority to 
manage this account too.

Click

Create password
A valid password must be at least 14 characters long 
and contain at least one of each character:  Uppercase 
Character, Lowercase Character, Number, and Special 
Character (!@#$%^&+=). 

Company Administrator 
Registration Step 6
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Check

Click

Read

Company Administrator 
Registration Step 7
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Check

Click

Read

Company Administrator 
Registration Step 8
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Read

Check

Click

Company Administrator 
Registration Step 9
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Step 10
Company User

Registration

Select [Organization Users]
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Click [Invite Users] to add members 
to your Company account.

Step 11
Company User

Registration
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Click [Invite] to add the new User.  An invitation 
to register, with links, will be emailed to them.

Enter invitee email address

*Note on User Roles: 
User :                         Ship rider, charges meals to company account.
Organization Admin:  Manages account.
User and Admin:        Does both.

*Choose Role:
User
Organization Admin
User and Admin

1 

2
3

Step 12
Company User

Registration
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Note: As each company invited User completes the B&E 
system registration, their names and enrollment dates will be 
added to the Company Users table.  Example provided below: 

Note:  This table allows those with Admin roles complete control over the 
Organization's users. Actions include: view the list of users, deactivate a 
user, check to see whether a user has registered, view or print a Meal Card 
for a user, invite new users, or view the activity of a user. 

Step 13
Company User

Registration
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From: Support@BeepAndEat.navsup.navy.mil 
Sent: Wednesday, August 04, 2010 9:28
To: Company_Invitee@Domain.name (User email address)
Subject: Registration Invitation to Beep and Eat.

This is an invitation to register as a user with the Beep and Eat system. You are being sent this invitation to register from <your 
company name/POC>.

To complete this registration for email address <your email address>, click on the link below and follow the on screen 
instructions.

Click Here for Beep and Eat Registration https://www.beepandeat.navsup.navy.mil/Register.aspx/reg-data

Once Registered, you will be able to create and print a Beep and Eat Meal Card, encoded with your account information and a 
security PIN.

This is an automated email message. Please do not reply to this email. If you wish to contact us or think you received this 
message in error, please refer to the LST Contact information located Here 
https://www.beepandeat.navsup.navy.mil/ContactUs.aspx

14

The B&E system will send the Invited User an ‘invitation’ to 
register.  They MUST use the provided link to register properly.  
Example below:

Step 14
Company User

Registration

mailto:Company_Invitee@Domain.name�
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User will fill in applicable 
information and create a password

User will then be asked to 
read and accept the 
Privacy, Billing, and Rules 
of Behavior statements.

Step 15
Company User

Registration

Select ‘Non Military’.  Skip fields 
[Military Rank] and [Ship Assigned].
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Company User
- Meal Card Generation Step 16

Click on Meal Cards

Read
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Note: Default Expiration Date is 8 months from today.  
You can enter an earlier date manually or use the calendar.

Create and enter a
4 digit pin for the card.

Note: Same 4 digit pin required to 
use the meal card - keep it with you!

After entering and 
confirming PIN, click 
on Create Meal Card

User Name

Step 17
Company User
- Meal Card Generation



Rel 1.1 18

Note: A Bar Code number was just 
generated for your Meal Card

Print Meal Card:
To select a printer and print your 
Meal Card, click the printer icon.  
You will need to take this card 
with you to the ship.

Caution: Clicking ‘X’ will 
deactivate card data

User Name

Step 18
Company User
- Meal Card Generation
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Print Meal Card

Click Print, choose
your printer

Note:  Print two cards-one 
for use and one as a backup

Note:  Same Bar Code number

Note: After Printing, 
enter your name,
and sign your card

Step 19
Company User
- Meal Card Generation
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Registration Complete

 When Company User reports to the ship,
he/she will check in with the Culinary 
Specialist (CS)

 ‘Beep in’ with card and PIN as directed
 If they Report/Leave the ship during an 

Underway period they MUST check in/out 
with the CS to Beep in/out or the user’s 
Company will be charged meals for the entire 
underway period.
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